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Once CACFP guidelines have been setup, the status (free, reduced or paid)
can be added to each student within a family. Alternatively, the system can
calculate the student's status.

Adding a Student's Status - Manually

To manually add a student's status, follow the steps below:

1. Navigate to a family's record by searching the last name in the search

field or click the magnifying glass

Search. 7

g Home Family Payments Attendance Lessons Meals Connect Approvals Reports Staff Setup Q

2. Ensure the Children's tab is displaying, then select the

Admission/Personal tab

b+ Home Family Payments Attendance Lessons Meals Connect Approvals Reports Staff Setup Q

Miller Family 4 Regular
< Family ID Studentis) Statement Type
Internal Note:

Summary | Family geihiENR Parents | Third Party | Volunteers | Communication | Auto-Pay | Vacation | Financials | Receipts | Merge

Michael Stephanie Carson ] Sarah

Mille miller Miller miller

Age 3 M Age 2 4 Age 144 Age 14
|

Admission/Personal Doctor/Health Program/Room Assignment Calendar View More -

3. Locate the Food Program drop-down and choose the correct option for

the student



Personal Information

Last Name ~
- miller *
First Name *
2 carson
Middle Name
&
Preferred Name
o

Date of Birth * 1 years or 1.2 years

W 10/10/2017 *
Gender
© Male O Female
Include in Directory

O @no

Address 1
Q 220 main st

O Mone given

Address 2
Ul
City
9 rochester

State

Admission Child/Student ID: 50106

Status

= Active -

Enrollment Date *

o] 11/01/2018 *
Start Date *

11/05/2018 *
Withdraw Date

=
Reason for Withdraw

@ -

Date of Last Registration/Re-Registration Charge
™ 12/28/2018

“oucher/EAN Exp Date

Woucher/EAN Exp Hours

- Not Claimable

- Not Claimable

CACFP - Pzid
_Reduced

4. Click Save. Each time a meal is served, the student will be counted

towards the selected status' total

Adding a Student's Status - Calculation

To have the system calculate the student's status by entering the family

income, follow the steps below:

1. Locate the family's record

2. On the Children tab, click More

Summary | Family [ReGiii=W Parents | Third Party | Volunteers | Communication | Auto-Pay | Vacation | Financials | Receipts | Merge
michael stephanie [& carson sarah
miller miller miller miller
Age 34l Age 2 M Age 14l Ape 1 id
|
Admission/Personal Daoctor/Health Program/Room Assignment Calendar View More =

3. Select CACFP from the More menu



Program/Room Assignment Calendar View More -

Additional Information

Health I

Status Incidents
* — Contacts
Sponsors
Enrollme
- = | Information Record - PDF
Start Dat
i Daily Sheets
Daily Log
Withdral  attendance
= | Manage Program Templates
1 years or 1.2 vears Reasonfi Documents/Checklist
w ® CACFP

Date of |  Registration - Excel

= Camps
' Parent Managed Calendar
Youcher)
| Reservation Weeks
3|

Download Transportation Profile
Voucherd ___ _ _ ______

4. Click Add New CACFP Eligibility

Admission/Personal Doctor/Health Program/Room Assignment Calendar View m

+ Add New CACFP Eligibility

CACFP Assignments - carson miller

Signature Date  EL ‘Year Effective Date End Date Application Type

Mo Records Found |L_‘ Pagel ~ E 50 rows per page  ~

5. Complete the Assign CACFP Eligibility section

Center *

B DCW Transactional- CENTER 1 -
Enrollment Date *

B 11/05/2018
CACFP Enrollment Application *

B Yes =

o Center - select the center the student is attending from the drop-

down




o o N o

10.
11.
12.

13.

14.

o Enrollment Date - enter the date the student was enrolled into the
center
o CACFP Enrollment Application
= Yes - the student has submitted an application, more options
will appear
= No - the student has not submitted an application and the
student will not appear on the meal count sheets
Eligibility Year - choose from the drop-down
CACFP Signature Date - add the signature date
Funding Type - choose the funding type, if available
Application Signed By Parent
o Yes - the parent has signed the application
o No - the parent has not signed the application
Race - choose the student's race from the drop-down
Ethnicity - select the ethnicity
Application Type - choose the application type. If the system should
calculate the student's status, choose one of the calculate options
o If using a non-calculate option, click Save or Save All Children in
Family
o If using a calculate option, continue the steps below
Document Available
o Yes - a document is available, continue below
o No - noagency document is available, this application is not CACFP
eligible
Enter the family's income in the Income chart. The total income will be

compared to the income eligibility table previously setup



15.
16.
17.

18.

Income *

Declared Family Income for 2018-2019

Hourly Weekly BiWeckly 2x Month Monthly Annual
Income 1
Income 2
Income 3
Income 4
Income 5
Family Size Annual Income
. 5600
Enter the Family Size
Click Calculate
The Classification will display
Income *
Declared Family Income for 2018-2019
Hourly Weekly Bivweekly 2x Month Monthly Annual
Income 1 200
Income 2 150
Income 3
Income 4
Income 5
Family Size Annusl Income

# 2 == $4,200.00

Classification
Free

Al Save All Children In Family

Click Save to save to only the selected student or click Save All Children

In Family to save the classification to all students

Income *

Dedared Family Income for 2018-201%9

Hourly Weekly Biweekly 2x Month Monthly
Income 1 200
Income 2 150
Income 3
Income 4
Income 5
Family Size Annual Income

# 2 = $4,200.00

Classification
Free

Save [REE Save All Children In Family

Annual




