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To create a directory go to Reports > Misc

Then select Student/Child Directory- 

Enter search criteria, then press Create Report. 



There are several report options to choose from, select the option that suits your needs. 

View as PDF- this report will display parent and contact information by child according to their
home site/center

View as PDF Version 2-  this report will display parent and contact information by child according to
their home site/center.  This report also includes extra program registration questions.



View as PDF Version 2 (Excel)- this report displays child, parent and contact information.

View Allergy Report- this report displays child, parent and contact information, including
health/allergy questions.



View Allergy Report (Excel)- this report displays child, parent and contact information, including
health/allergy questions.

View Parent PDF Version- this report displays child and parent information only.



Mail- 8160- mailing labels, each parent will display separately. For use with these labels-
https://www.avery.com/products/labels/8160

Mail- 8167- mailing labels, each parent will display separately. For use with these labels-
https://www.avery.com/products/labels/8167

View Excel- view detail in excel including child, parent and contact information



View Excel Version 2- an abbreviated view available in excel.

View Registration Questions as PDF- view individual registration questions per child.

Child List (excel)

Child List (PDF)



Combined Mail- 5160


