Financial- How to add or update a check
unlock code
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Check unlock codes allow families the ability to register for a program without paying the
registration or other fees up front. These codes would need to be given to parents in order for
them to be able to use a code during registration.

From the Setup menu, select System Config, then select the registration tile.
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Enter the unlock code you want to give to parents to pay by check, then scroll to the bottom of the
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page and press Save.
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Please review all child, parent and contact detail prior to registering your child(ren) in a new program/room assignment.

Two contacts MUST be entered on this page prior to registering or you will not be able to complete the process.
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You can also specify a check unlock code by specific category. Go to Setup > Classroom
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Change Opt Out of Unlock Code for Checks to No and then enter the text/numbers that parents
will use to unlock the check option during registration.
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Scroll to the bottom of the page and Save.

To update a Check Unlock code go to either area and type over the text that is in the check unlock
field, then Save.



