INSite Classroom - Record an InSite
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InSites are used for recording activities the students were involved in throughout the day. Activities
include naptime, reading, time out, etc. and are communicated to parents via the parent portal.

1. Select a room and click Record an InSite
= P

Select a Room Actions

2018 Summer Swim Classes
A Big Room
ABIG ROOM 2

f

Serve Meals

A.7:00 - 8:00 AM

A. Infant 1
ABC Kindergarten Room
After School Program —
Arc Demo
fecare an \dd a Note
B. 8:00 - 9:00 AM —

BC - All Day Care

BC - Before Care Room
BC - The Big Event
Before and After School

Before Calendar

2. Select a Category. Please Note: categories can be added/edited from the administrator site.

Select a Category

Education - Reading
Time Out
Education - Math
Education - Science
Nap Time
Learning Objectiives

Food

3. Enter the details for the InSite - time, comments, etc.

Select a Category

Type of Meal: Lunc

Time: 11:45 AM

" 45 AM
12 1€ PM

Bxtra Note: Class made pizza, then

enjoyed it for lunch!

How much did your child eat?:

4. Add a photo and photo comment

Click the camera icon on the bottom right

o

[e]

Choose Library or Camera

Select/take the photo

o

o

Add any comments in the Add a comment section
o Click Save

5. Select the student(s) from the left that participated in the InSite


http://cirrusgroupllc.knowledgeowl.com/help/setup-daily-sheets

= bed
= fori
A Big Room Record an Insite
L SelectaC
Adams, Sallie
Type of Meal: Lur
Time: 11:45 AM
Anderson, Mary Beth
m Anderson, Ty o0 a
a 1M 45 AM
f M
Apple, Ashlee
Extra Note: Class made pizza, then
s enjoyed it for lunch!
How much did your child eat?: Al
hoto )

6. Click Submit. These will appear in Today's Daily InSites


http://cirrusgroupllc.knowledgeowl.com/help/insite-provider---menu-options-todays-daily-insites

